Superintendent & Central Office

REFERENCE FORM

Date:

Please mail, fax or email to:

Association of Alaska School Boards
1111 West 9th Street 

Juneau, Alaska 99801 
Fax: 907-586-2995 
Tel: 907-463-1660
Email: khultengren@aasb.org

​________ is an applicant for the position of superintendent/central office administrator and has given your name as one who can outline the abilities and probable success of the applicant as a superintendent/central office administrator. This form is part of the application packet available to all applicants. Please return the completed reference form to AASB at the above address.

THIS COMPLETED REFERENCE WILL BE TREATED WITH STRICT CONFIDENCE. THE APPLICANT WILL NOT BE SHOWN THE REFERENCE.
1. Applicant’s Name: 

2. I have known the applicant for [image: image1.png]


 years. 

3. My knowledge of the applicant is based on the following professional relationship: 

4. Rating Scale: 
	Personal Qualities
	Not Observed
	Superior
	Average
	Poor

	Vitality and Enthusiasm
	
	
	
	

	Initiative and Drive
	
	
	
	

	Poise and Self-confidence
	
	
	
	

	Personality
	
	
	
	

	Tact
	
	
	
	

	Sense of Humor
	
	
	
	

	Moral & Ethical Standards
	
	
	
	

	Dependability and Punctuality
	
	
	
	

	Performance Under Stress
	
	
	
	


	Administrative Competencies
	Not Observed
	Superior
	Average
	Poor

	Knowledge of Finance and Budgeting
	
	
	
	

	Knowledge of Personnel Procedures
	
	
	
	

	Knowledge of Curriculum and Instruction
	
	
	
	

	Knowledge of System/Program Evaluation
	
	
	
	

	Effectiveness in Public Relations for District
	
	
	
	

	Effectiveness in Implementing Board Policy
	
	
	
	

	Evaluation and Supervision of Instructional Staff
	
	
	
	

	Evaluation and Supervision of Administrative Staff
	
	
	
	

	Communication Effectiveness: Speaking
	
	
	
	

	Communication Effectiveness: Writing
	
	
	
	

	Soundness of Judgment and Decisions
	
	
	
	

	Relationship with Staff
	
	
	
	

	Relationship with Board
	
	
	
	

	Relationship with Students
	
	
	
	

	Achievement of Targeted District Goals
	
	
	
	

	Demonstrated Success in Improving Student Learning
	
	
	
	


5. What are the applicant’s major strengths?

6. Have you noted any areas of concern or areas requiring improvement regarding the applicant?

7. To your knowledge, has the applicant ever failed to be reappointed to a position?

8. Do you recommend this applicant without reservation?

9. Why should a district hire this applicant?
10. I would rank the applicant’s probable overall success as:

Superior 

Good 

Average 
   Below Average
         Poor
(upper 10%)








    (lower 10%)

Please comment on why you gave the applicant the overall ranking:

REFERENCE FORM COMPLETED BY:
Name: 

Position/Title: 

School/Business: 

Telephone:  Office:


Home:
________________________________        _______________________

SIGNATURE



       DATE
